Writing Black Belt Checklist

Name:



  Assignment:





To earn a Writer’s Black Belt, carefully go through each item on the checklist.  Use the KUNG FU and WRITING handout as you edit.  Refer to it often.   After you have completed each, give yourself a check mark.

 FORMCHECKBOX 
1: Put some distance between you and your work

 FORMCHECKBOX 
2: Read like a reader, not like an editor

 FORMCHECKBOX 
3: Limit your first edit

 FORMCHECKBOX 
4: Edit using Monkey Marks(or have someone else do this step for you)

 FORMCHECKBOX 
5: Perform a line edit

 FORMCHECKBOX 
6: Return to the outline (if there is one)

 FORMCHECKBOX 
7: Read it aloud

 FORMCHECKBOX 
8: Remove emphasis, unless you really mean it

 FORMCHECKBOX 
9: Run a spell check

 FORMCHECKBOX 
10: Know yourself

 FORMCHECKBOX 
11: Know your goal

